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Handout Format for Children’s Programs
One or two sentence summary of event/program. Keep it simple, no acronyms or jargon.  
[image: image1.jpg]College of Education &
Human Development

ITYor
R





To divide up sections or headings, you can use the thin orange line (above) the yellow half dot (below) or the colored dots (found in the footer). 
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Use fonts: Arial, Myriad Pro, Cambria, Adobe Garamond or Times New Roman). No more than TWO fonts on a page, but you can accent using bold, italics, like this:
Speakers: 

Thursday, January 31 at 3:30 p.m. 
John Smith, Assistant Professor
Presentation: Reading and Writing for First Graders 
Monday, February 4 at 1:30 p.m. 
Jane Jones, Director, program anme 

Presentation: Early Literacy and English Learners
Include web/email address and dept/center logo at the bottom if necessary.
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